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CENTRAL LIBRARY
RULES AND REGULATIONS

Maintain Silence in the library, no discussions should be held.

Always present a Valid College ID at the Entrance.

Do not use mobile phones in the library - keep it in silent.

Students may borrow 2 number of books with the duration of 10 days.
Return Books before they are Due.

Identity card is not transferable.

An overdue charge of Rs. 1/- per day shall be charged against each book
not returned on or before the due date.
Ed A book issued may be renewed only one time with the duration of 7

days, provided there is no reservation against it.

I Handle books with care - You will be charged for damaged books

' Do not use highlighters, pens, pencils etc. to underline or put any mark in
books/print materials

- No book shall be returned on the day of issue.

All books are to be returned by the end of every semester.

If a student loses the library book then she will be charged double the cost
of the book at market value + fine or replaced by the student with a new
copy + fine.
£ Don’t bring the borrowed books inside the reading/stack area.
£ Personal belongings and eatables are prohibited in the library
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LENDING REGULATIONS :

Faculty Member : 3 books with the duuration of 30 days
Students : 2 books with the duration of 10 day

RULES FOR USE OF COMPUTER:

= Computers in the library premises should be used for academic purpose
only.

& Online chatting, browsing of social networking sites is strictly prohibited.

& Playing games on computers is strictly prohibited.

& Changing the settings and display of computers kept in the library is not
permitted.

E  Readers should not remove/unplug computer cables/ connections,
network cables and other peripherals/accessories in the library.

E  No pen drive will be allowed on the computer system in the library.

= In case of misuse of the system, a fine will be charged.

Librarian Mal
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